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The contractor will complete and submit the DBE Final Report prior to contract closeout to show final DBE goal attainment 

under the contract, whether the contract DBE goal was attained or not attained, and justification if the DBE contract goal 

was not attained.

Reference Exhibit D, Section 16 (DBE Final Report)

Disclaimer: If you are completing this as a result of an active contract or procurement, ensure that the 

purchaser, contract administrator, and/or project manager are copied.
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Step 1: Input contract 
information and contact 

information.
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Step 2: Indicate DBE goal 
attainment. 

This is based on total 
payments to DBE.
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Step 3: If there was a 
reason impacting goal 

attainment, check “Yes” 
and if there was a 
change order (i.e., 
modification to the 

contract or task order) 
impacting the 

attainment, include the 
number. You can add 
more numbers in the 
explanation section.
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Step 4: Use this 
section to provide 

an explanation 
justifying why you 

were unable to meet 
the DBE goal 

attainment of the 
contract.
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Step 5: Print, sign, 
and date the form. 

The form will be 
submitted to 

DBE@capmetro.org 
and copy the project 

manager and 
Contract 

Administrator

mailto:DBE@capmetro.org
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8

Send an email to DBE@capmetro.org for assistance.

mailto:DBE@capmetro.org


Thank you!
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