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The DBE Utilization Plan outlines how the contractor will meet DBE goals in professional services contracts. 
It ensures transparency and compliance with CapMetro's diversity and inclusion objectives.

Reference Exhibit D, Section 12(a) (Post Solicitation: DBE Contract Compliance)

Disclaimer: If you are completing this as a result of an active contract or procurement, ensure that the 

purchaser, contract administrator, and/or project manager are copied.
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Step 1: Input Basic 
              Contract Information
o Please specify DBE Goal (%)

Step 2: Prime Contractor & 
              Contact Details
o Please make sure to provide the Project 

Manager & Contract Administrator 

Step 3: Subcontractor Details
o Please specify DBE $ Amount & (%) of DBE 

Goal (Total Anticipated Plan Period 
Utilization)

o List the Number of DBE/SBE 
Subcontractors
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Step 5: Scope of Work & Payment 
Details
o Describe the Scope of Work for the 

subcontractor.
o Specify if the work is spread over the contract 

term (Yes/No).
o Indicate how often the subcontractor will 

provide services (e.g., Daily, Weekly).Define 
the Payment Agreement Structure.

Step 4: Subcontractor Information
o Provide the DBE/SBE Name, Participation 

Goal (%), Representative Name, and Title.
o Select the Work Category (e.g., Material 

Supplier, Distributor, Professional Services).

Step 6: Finalization 
o State the Percentage of Work the 

subcontractor will complete.
o Include Anticipated Plan Period 

Utilization (Dollar Amount and Percentage).
o Confirm submission of the subcontractor 

contract within 15 days of receiving the Notice 
to Proceed.



Thank you!
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