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The contractor will complete and submit the DBE Termination & Substitution Request form when there is a change to the 

Schedule C where the Prime Contractor intends to terminate or substitute a DBE for another DBE or non-DBE. Approval 

must be received from CapMetro prior to submitting this form.

Reference Exhibit D, Section 13 (Termination or Substitution of DBE Subcontractors) and Section 5 

(Demonstration of and Documentation of Good Faith Effort)

Disclaimer: If you are completing this as a result of an active contract or procurement, ensure that the 

purchaser, contract administrator, and/or project manager are copied.
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Request prior approval 
before beginning to 

complete this form. The 
form will be completed 

for each DBE

Step 1: Indicate your 
company’s intent to 

terminate or substitute a 
DBE. Provide the 

contract information 
asked for in this section.
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Step 2: Indicate the DBE 
company being terminated 
and their committed dollar 

and percentage.

Step 3: Indicate “Yes” or 
“No” if a notification was 
sent to the DBE and that 

appropriate CapMetro staff 
was copied.

Step 4: Check all that apply 
which demonstrates good 

cause for termination.
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Step 5: Complete this 
section indicating: 
• Other good cause; 
• Check “Yes” or “No” that 

notification to DBE was 
sent; 

• Check “Yes” or “No” if 
the DBE submitted a 
response & submit 
documentation; and, 

• Check “Yes” or “No” if 
the termination will 
result in a shortfall and 
the dollar amount of the 
shortfall.

If goal shortfall, evidence of 
good faith effort must be 
submitted.
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Substituted DBE subcontractor doesn’t 
have to perform the same scope but 

must meet the same percentage 
amount to meet or exceed the contract 

goal.

Step 6: Complete each section 
indicating substitution of work, 

shortfall amount, and 
work/payment remaining to DBE.
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Step 7: Check “Yes” 
or “No” if self-

performing the work 
and meeting the 

race-conscious goal 
on the contract. 

Provide explanation 
how your company 
will be utilizing its 
own resources to 

complete the work.
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Step 7: Complete this 
section for the 

terminated DBE.

Step 8: Complete this 
section for the new 

DBE or non-DBE.
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Step 9: Complete this 
section providing your 
name, title signature, 

and date. 

This document will be 
submitted to 

dbe@capmetro.org and 
copy the contract 

administrator, project 
manager.

mailto:dbe@capmetro.org
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Send an email to DBE@capmetro.org for assistance.

mailto:DBE@capmetro.org


Thank you!
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